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&— Project Management, project planning, templates and advice

Decide on your
job
requirements

III

Identify gaps and .
_fy 9ap Review Job .
decide plan to o Checklist
. Descriptions
resolve issues
Sign-up for | Responsibilities — | Spelling &
courses grammar
Company | Check dates for
Volunteer culture I roles Recommendations
, _ |
Location — —— Check interests -
Reading - Latest position —
Industry | — Latest position - Skills |
Compan_y profile o . Certifications ——
- Size | Where be in 5
- FTSE/ —— Certifications
Awards —
L ina?
Salary & i Why leaving*~
benefits 7 Awards
| How colleagues
_ STAR describe you?
l_VIetncs eg.% Situation What makes
o hm|1prov_ement, Task —you laugh/angry/
alved time to x Action motivated etc
Result
/ Biggest fault?
Don’t say “I can be too
much of a perfectionist”
that is old too well known
to be seen as honest
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